UNIVERSITY OF MASSACHUSETTS BOSTON
COURSE SYLLABUS

COURSE NO: EN102	Fall 2016			COURSE TITLE: EN 102 College Composition INSTRUCTOR: Brittanie W. Greco			OFFICE HOURS: MW 7-8 and 9-10 
EMAIL: Brittanie.Greco@umb.edu  			OFFICE HOURS BY APPOINTMENT: MWF
OFFICE: 6th Floor, Wheatley, 65			PHONE:  617-287-5200  

OFFICE HOURS: Please check with me for availability of other times not listed for your class; please try to make an appointment so that I will be in my office ready to meet with you. Email is the best way to reach me and I can usually make a same day appointment or answer questions via email.  

REQUIRED TEXT: The required text for this course will be online readings, in class hand-out readings, as well as various worksheets and handouts.

ALSO REQUIRED: Ability to electronically store your work, pens/pencils, binder or folder, notebook, paper, highlighters in a couple of colors, pack of 3x5 cards, headphones. 

UMB email address and wiki log-in—I will contact you via your UMB email address, and it will be your responsibility to check your email regularly.  Use of the class wiki is also requirement of this course. We will spend class time becoming familiar with the wiki site. It is available to you at all times as a tool and resource for this course. 

You must have access, and know how to navigate the class wiki, to be successful in this course. If you are having difficulty you must see me as soon as possible. It is unlikely that you will be able to pass this course if you do not have full access to the readings, instruction, materials, and discussions available online. Deadlines, dues dates, discussions, quizzes, and paper submission dates will be clearly posted and will be discussed in class as well. 


OVERVIEW:  
[bookmark: _GoBack]In all Freshman English sections, you will learn to write as a reader and to read as a writer in ways that prepare you for college-level assignments. Freshman English at UMass Boston is not a course in interpreting literature or in personal writing; instead, it teaches you to make academic arguments that use source materials, to write thoughtful analyses of complex readings, and to understand or articulate your experience in relation to the sources with which you are learning to work. Our core beliefs about academic reading and writing shape the teaching methods and materials in all of these courses. Each is designed as a sequence of writing assignments that allow you to reach higher levels of articulation and understanding through a sustained process of inquiry. This process involves activities that continue throughout the semester: developing strategies for reading and interacting with academic texts, writing informal responses to these sources; writing reflectively about how your experience relates to ideas and arguments in source materials; researching ideas; and engaging in drafting, peer response, and revision of your essays. Because writers learn though guided practice, you will be asked to revise your drafts after you receive feedback from your instructor and from your peers. Through revision and sequenced activities, you will develop a stronger understanding of how to see a writing project through at the college level and to make you own mark on a subject.

COURSE GOALS:
Our aim is to teach you to make your meaning the center of your reading-and-writing process. Constructing your own meaning in relation to what others have written, you will become a real writer (and not just someone merely filling assignments). And while everyone who teaches Freshman English values good organization, an eloquent phrase, and correct punctuation and spelling, we also know that a grasp of these features alone will never produce a real writer.  Instead, powerful questions, compelling ideas—new meanings – make writers. Our goal is that you begin to acquire a deep sense of yourself as a writer.

Overall Objectives:
· Increase reading understanding and retention on a critical level through active reading strategies
· Comprehend and integrate reading material to papers through quoting paraphrasing and summarizing
· Cite MLA style 
· Be aware of audience, tone, and purpose when writing
· Practice writing skills through multiple drafts, revisions, editing and self-evaluations during class and/or the wiki
· Analyze and discuss written and visual material
· Develop effective communication skills through collaborative activities and presentations
· Understand complicated issues from varied perspectives

Course Structure
Each unit will involve a variety of reading assignments, several informal writing exercises, group work, class discussions, and formal papers.  You must save all of your writing for this course in a folder or binder and on a flash drive. Weekly assignment sheets will be given out in class and posted on the wiki. 


Course Requirements: In addition to course readings, glossing, and quizzes on those readings, your work for this course will involve several sorts of activities:

Informal Writing.  Frequent informal writing tasks will ask you to reflect on your own experiences, to make observations about language and identity in various settings in which you participate, or to respond to readings or class discussions.  These short assignments will build on each other and on what was learned from previous assignments.  These assignments will be commented on by your instructor and your classmates. You should use the comments as a way to develop your writing. Many of these journals will be completed in class, and some will be done at home, and should be typed when completed for homework, or posted to the wiki when required.

Formal Writing.  Longer writings will be part of the work for each unit and will be built from the shorter reflective writings.  These papers will need to be typed, proofread and edited before turning them in.  You will have an opportunity to receive comments and suggestions from classmates and from me.  You should be attending to the areas you need to improve upon in each writing assignment. Your attention to these areas will be considered in your overall grade for this course. Three Academic Papers- Each paper must be at least 5 full pages, 12-font and double-spaced with proper citations (MLA style). 

Multimodal Composition: We will be creating multimodal projects throughout this course. You will not need to purchase any special equipment to be a part of these projects, instead it should build on the technology and writing skills you already have developed. You will be required to create mini presentations and to share them with the class and with me. Material and content should be within the guidelines of the syllabus and the university standards. Details and requirements will be provided for each assignment. 


Reading Your Writing.  You will be sharing your writing for this course not just with me, but also with your classmates.  It is important for you to hear what each other is working on, and by sharing thoughts and reactions as well as what has been written, we’ll form a learning community in which all writing is treated respectfully and seriously.  I will at times print excerpts of your writing to share with the class.  

Group and Class Participation.  We will participate in this course in pairs, in groups, and in whole-class discussions.  You will have opportunities to work with other students during various class periods.  With partners and with other members of a group, you’ll carry out specific discussions of readings, respond to one another’s writing, share findings and analyze research.  We will also participate in whole-class discussions on all of these issues.  

Grading and Policies:  
Your participation and preparation are critical to your success.  Three major components will factor into your grade: 

Professionalism (including attendance, preparation, and class participation) 20%
Informal Work (including writing, quizzes, and handouts) 40% 
Formal Work (including writing, and presentations) 40% 

Professionalism and informal writings are graded with a point system.  Formal writings are graded with a letter grade.  You will receive progress reports throughout the semester and current assignment grades. You will have ample opportunity to see your progress in the course and make decisions that best support the progress you are making. Deadlines for dropping courses are listed on the UMB website. You can also conference with me at any time if you have questions or concerns about your grade and/or progress in the course.  Assignments and/or papers need additional work to receive a passing grade will receive an “R” for “Revision” so that the student has a chance to continue to work on the assignment. Assignments that receive an “R” grade are due within 1 week from the date returned. The “R” grade will turn into an F if not revised and/or turned in on time. Working on a “Revision” assignment does not excuse the student from due dates and additional work. Keep in mind that your short weekly writing assignments on the wiki may turn into papers. Each paper can be fully revised only ONCE and resubmitted with the old one within 1 week. Only with your tutor’s assistance and signature can extensions be allowed. Every grade will be calculated into your final grade for every paper assignment. Since both the old version and the revised one will be counted, it is important to do the best possible writing each time.  Students who receive an “R” grade will be required to meet with me, or the tutor, to work on the revision. 

Preparation: (Note that your level of preparation will factor into your professionalism and written work grades.)  As in any formal environment, you are required to be prepared and to do the work that you are responsible for in this class. The assignments of this course are carefully sequenced, so it is very important that you complete them on time and in order.  The key to doing well is being in class and keeping up with your work.  You are required to be present, prepared, and have all materials necessary for success. 
    
Professionalism: In addition to developing students’ technical and academic skills, the university is committed to promoting professionalism within our learning environment. Professionalism encompasses many elements, and includes active, engaged participation in the academic experience, and therefore is an integral part of the grade for this course.  To be an active, consistent participant, a student must be present—attending each class, on time. Attendance factors into the professionalism grade. Other factors include accountability; time management; teamwork; preparedness; respectful, ethical behavior; and presentation of work and self. 

Absence and Tardies: All Freshman English courses are carefully sequenced so that most lessons are taught and modeled through in-class activities, not through a textbook or website.  In order to succeed, you will therefore need to attend class and arrive on time.  Repeated absences and chronic tardiness will affect the quality of your work and hence the grades you receive.  If you miss 4 classes (in a section that meets twice a week) or 6 absences (in a section that meets three times per week) you will risk failing the course.  If you need to miss two classes, you are required to contact your instructor. There is no “extra-credit” that will make up absences or tardies. Assignments are due upon returning to class. Formal Paper deadlines are not excused by absences unless otherwise noted by the instructor and alternate due dates are arranged. Students who are tardy more than 3 times are then counted as “absent.” Students who are more than 15 minutes late are considered a “half absence.” Arriving more than 30 minutes late is an absence for the entire class. Leaving class early, taking extended breaks, or returning from breaks late may count as a tardy or a half absence. For emergencies, unexpected medical situations, and/or other emergencies please talk to me as soon as possible. 


Written Work: Throughout the process of writing your informal journals and formal essays in this course, you and I will be able to evaluate the progress of your work.  Your written work will be a large part of your grade for this course and should be developed by you throughout the semester. You are expected to attend to comments on your writing and seek help outside of class when necessary. At times I will make suggestions or requirements that you meet with outside tutoring, Academic Support, the course tutor, or with me individually for additional guidance. I will make this request/requirement clear and ask for evidence of attendance. This outside help will be taken into consideration as part of your writing revision. 

Late Work: All informal writing is due either in class the day it’s written (for in-class work) or the next class (for homework).  If you are absent, it is your responsibility to get the assignment and turn it in the next class. After 2 weeks credit is not given and assignments cannot be made up. The grade on late papers may be lowered by as much as one step for each class period that the paper is late (e.g., an A- becomes a B+, or a C becomes a C-). When students are absent, they must turn in any missed assignments on the day they return to class, unless they have been given prior approval. It is the student’s responsibility to explain the reason for late work to the instructor. A reason does not excuse the lateness; it explains the lateness. Please do not email homework unless prior arrangements have been made. Homework should be printed and brought to class.

Formal writing is due on the assigned day. We will have 3 Formal writing due dates in the semester. If unusual circumstances arise, please talk to me. Due dates will be clearly stated, Rough Drafts will be handed in before final drafts, and supporting materials will list the due dates. Being absent is not an excuse for being unprepared for class, or for late papers. Quizzes and presentations must be completed on the day assigned and cannot be made up. The instructor may not have time to provide feedback on late work and is not required to do so; thus, by turning work in late, students may deny themselves the benefit of teacher commentary necessary for subsequent steps in the assignment. 

Drafts: All major papers will have specific graded Rough Drafts, as well as previous mini drafts, that will help you gain better understanding of your work, provide critical feedback, and allow you to revise the work you have done. Drafts will be evaluated for strengths and weaknesses with substantive feedback, and that revisions will receive letter grades based on students’ successful engagement with this feedback. All drafts, as well as revisions have clear deadlines, and the grade for the first revision, as well as the grade for any further revision, will count as part of the Formal Paper grades. 

Cell Phone Use/Classroom Atmosphere: The official university policy prohibits cell phone use during class periods.  In the classroom, you are accountable not only to me, but also to the class as a learning environment. Cell phones and iPods (music) are distracting and should not be turned on in class unless specific permission is granted or we are working in a lab.  Disruptive or disrespectful behavior (including sleeping, texting, or listening to music during lectures) will not be tolerated and can result in expulsion from class. If you are working on your own, in groups, or in the labs please follow the guidelines of that area of study. Students are expected to treat each other and course instructors with respect and consideration at all times. 

An educational institution is a unique cultural space: here, the open sharing of ideas is not only possible, but valued above all else. Intellectual exchange depends on showing respect for your instructor and peers, taking responsibility for your own course contributions, and demonstrating a mature understanding that learning can involve disagreement over ideas and assessment. If you engage in uncivil behavior, such as making inappropriate comments to your professor or fellow students in the classroom, out of the classroom, or via email or social networking sites, you can be referred to the Chair of the English Department for sanctions that can include the lowering of your course grade. You can also be referred to the Dean of Students.

Food and Drink Policy: Class time should be used for the work of the course and not for eating meals.  If you must eat or drink something during the class period, be sure to make it inconspicuous and brief.   Remember to clean up when you leave. No food or drink in computer labs, or in work areas where it is prohibited.  

Ross Center for Disabilities: Section 504 of the Rehabilitation Act of 1973 offers guidelines and support for curriculum modifications and adaptations for students with documented disabilities. If applicable, students may obtain adaptation recommendations from the Ross Center for Disability Services, CC-2-2100, 617-287-7430. The student must present these recommendations and discuss them with each professor within a reasonable period, preferably by the end of Drop/Add period. If you have a disability that may affect your performance in this class, please know that UMass Boston has resources that can help you succeed in your coursework. Please contact the Ross Center for Disabilities (Campus Center UL211) to receive official university services and accommodations; they will provide you with documentation that you then bring to your instructor.

Incompletes: Incompletes are rarely offered, as they are reserved for students who are unable to complete a small portion of the course at the end of the term due to an extreme circumstance such as illness. Incompletes are not allowed to replace a significant amount of coursework or absences. If you are awarded an Incomplete, you must sign a contract with your instructor outlining the work to be done and work due dates. Although an INC automatically turns into an F after a year, your Incomplete work will typically be due before the year’s end.

Writing Proficiency: The Writing Proficiency Requirement measures student’s ability to evaluate different points of view, read critically and write analytically.  To graduate from UMass Boston, students must demonstrate these skills by meeting the Writing Proficiency Requirement (WPR). It is one of our general education requirements for undergraduates. We assess your proficiency through a portfolio of your writing or an exam. Please save any work from this course that you believe would help you meet this requirement. Please see the following link for more information:
http://www.umb.edu/academics/vpass/undergraduate_studies/writing_proficiency
Academic Honesty and Plagiarism: Students are required to adhere to the University Policy on Academic Standards and Cheating, to the University Statement on Plagiarism and the Documentation of Written Work, and to the Code of Student Conduct as delineated in the Catalog of Undergraduate Programs. The Code is available online at: 
http://www.umb.edu/life_on_campus/policies/code/

Honesty in all academic work is expected at all times.  This means each individual does his or her own work without assistance from other sources on quizzes, examinations, and assigned written work unless otherwise directed by the instructor. Plagiarism is a serious issue and is handled on an institutional level.  Keep in mind that your writing instructors recognize your particular style of writing. If you are unsure of how to cite examples, see me.

The instructor is obligated to investigate concerns regarding plagiarism when:
· A student’s in-class writing differs significantly from his/her outside writing, and/or
· One paper is noticeably different in fluency, style or syntax from others by the student, and/or
· A paper obviously uses sources which are not cited or which are improperly acknowledged, and/or
· A paper is written at a level of understanding and insight beyond that which a student has typically   
                    exhibited in his/her work.  
· Student engages in “help” or tutoring with an outside source that limits or changes their own work, 			comprehension levels, and/or course material, and/or
· Outside class and/or internet sources are used inappropriately, and/or
· Any work that is not fully the work of the student that is passed in and labeled as the work of the student.
 
An act of academic dishonesty, plagiarism can include actions such as presenting another writer’s work as your own work; copying passages from print or internet sources without proper citation; taking ideas off the internet, modifying them, and presenting them as your own; using a friend or a tutor to compose your paper; not being able to use the course material in a paper; or submitting the same work for more than one course. If you plagiarize materials according to any of the above definitions, you will fail this course. Plagiarism cases will be referred to the Chair of the English Department, your advisor, and/or the Dean of Students. Plagiarism can result in further academic sanctions such as suspension from the university. And plagiarism issues in a course will become a part of your student file within the university.

Tutoring: Tutoring is offered as part of this course. Our tutor will attend class and be a part of the course wiki. He/she will be an integral part of your success if you struggle with reading, writing, composition, etc. The tutor will post hours available on the wiki under the link “Tutoring” and you will be able to sign up for 1 hour per week. If you miss a scheduled tutoring session it is possible that you will removed from the tutoring system. Tutoring is usually done in the Healey Library but could be scheduled in other locations at the tutor’s discretion. At times I will assign tutoring if needed, and if students receive an R on a formal paper it will be required to meet with the tutor and/or me. 


Questions, Comments, and Concerns:  You can reach me by email, phone, after class, during office hours or by appointment. As stated previously, email is the best and fastest way to get in touch with me as I am often in class and away from my desk or phone.  I encourage you to contact me with any questions you may have about your writing, class discussions, readings, the course itself, or the college in general. Throughout the semester we will have many chances, formally and informally, to discuss your progress in the course and any concerns you may have. Students who are in danger of failing the course, because or work completion, absences, or both, will be advised to withdraw from the course before the deadline. If you are having difficulty with this course, please see me right away. 

Syllabus is subject to change at instructor’s discretion
